USDA EMMI

Create G/L Account Document
Online Help Procedure

Use this procedure to create a G/L Account Document (Adjustment).
Trigger
Perform this procedure when an adjustment entry needs to be processed.
Prerequisites

o General Ledger Master Data
Menu Path
Use the following menu path(s) to begin this transaction:

¢ General Ledger Management & G/L Administration = Manage G/L Adjustment & Accruals
= Create G/L Account Document

Helpful Hints
The R/O/C column in the field description table represents the three types of data entry fields in FMMI:

¢ Ris for required fields that must be populated to complete a transaction.
O is for optional fields that are not mandatory to complete a transaction.
C is for conditional fields that are dependent on population of related fields and
specific transactional events,

The Information icon 6 represents a note which provides helpful or advisory information about a
field, a group of fields, or a screen.

On certain screens you may need to scroll to view additional data fields.

Data used in this procedure is a representative sample of the data that is available in the production
environment. Actual transaction data in the production environment may vary based on your given
scenario.

Please reference the GL Model Crosswalk Job Aid for additional details prior to completing the
procedures outlined in this document.

For official use only ' ' 1/28 ) 1/25/2010




UsDA FMMI

E—
e P s
A the Pecgie s Department

i’
Create G/L Account Document
Online Help Procedure

Procedure

1. Start the transaction by accessing the the General Ledger Management tab.

Maintain GL - FMMI Portal - System Test

Welcome Practicel ab One

ion Initiative

Welcome  Accounts Payable Accounts Receivable CostManagement Funds Management [ReELEIIRLENGIEGELTTGEN
GL Master Data Maintenance G n | GL

Maintain GL

| History,

Back

2. Click the GL Administration tab .

For official use only 2/28 1/25/2010
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Manage GL Adjustments & Accruals - FMMI Portal - System Test

Welcome PracticelLab One

M- ’jv—‘ nization Initiative

Welcome Accounts Payable Accounts Receivable CostManagement  Funds Management [REISe NRT I IELET LIS

GL Master Data Maintenance | GL Administration | GL Process | Approval | Financial Reports Evaluation

Manage GL Adjustments & Accruals | History, Back =

fain]

Detailed Navigation =

» CManage GL Adiustments &
Agcryoly

» [oMantam Accounts Assignment
loded 7 Recurring Entry

Portai Favorites =10

3. Clickthe Manage GL Adjustments & Accruals business activity link

» OManage GL Adjustments &
Accruals

For official use only 3728 1/25/2010
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Create G/L Account Document - FMMI Portal - System Test

Welcome Practicelab One Help | Log Off

a}rr 1Zation Initiative

Weicome Accounts Payable Accounts Receivable Cost Management Funds Management JEENe NI EGET 0013 ]

GL Master Data Maintenance | GL Admi ation | GL Process | Approval | Financial Re | Evaluation

Create G/L Account Dncumam History, Back =
f4ir]
m /L Account Document: Company Code USDA
~[gManage L Agustments & ancel | Jarsmam || Tree on || Company Code | Holg |'| Bimulate | Pamu Edmng ptlans i Mnre B
Actruals 5
* Creste G| Accpunt Document
= Change Header GIL Account Amount Information
Cocument DocumentDate | 3] cumency  usp Total deb,
* Cherige Line Risoos GA Account Posting Date 10/30/2009 0.00 | USD
Do Reference
* Dispiny GL Account Documant
* Display G/ Acsount Document Doc Header Text Total cred.
Changes Document Tyee 54 GiL Account Document o.00 'USD
* Reverss GIL Account Document Cross-CC no.
+ Claintain Accounts Assignmant Company Code  USDA  US Dept of Agriculture Washington, DC (49 0]
Tdoded / Recurming Entry
Portal Favorites ﬂ (]
0 ttemns ( Scraen Variant : EnjoyFMMI )
Elst. oiscct SnonTed DG mountindoccurr. |Loccumamount L. [Taxjurisdicin code | Assignmentno. i
T 0.00 -
a 0.00
i T 0.00
1 =) 0.00
HE a 000
@ 0.00
! === B 0.00
= 5| 0.00
j a3 0.00
§ _( B 0.00
4
b &
4 »

4. Click the Create G/L Account Document task link ~ =-eate GIL Account Document

For official use only 4/28 1/25/2010
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Create G/L Account Document - FMMI Portal - System Test

Welcome PracticeLab Two Help | Log Oft

on Intiative

Welcome  Accounts Payable Accounts Receivable Cost Management  Funds Management JRESWEe1RNT I8 ELETTT T AR

GL Master Data Main = | GL Admi | G ess | Approval | Financial Reports | Ewvaluation
Create G/L Account Document | History, Back =2
*
1 Document: Company Code USDA s —
| Tree on || Company Code || Hold || Simuiste || Part || Editing options |
Basicdata [ =
Amount Information
DocumentDate | g_J Currency Total deb
Posting Date 1171072009 0.00
Reference
DocHeader Text Total cred.
Document Type SA G/L Account Document 0.00
Cross-CC no.
Company Cade USDA  US Dept of Agriculture \Washington, DC CCo
0 tems { Screen Variant : EnjoyFMR )
St..'Ga’I. act  [ShortTex = [smountin doccurr. JAssignmentno. = = ===l
. B ~
4 >
&%
5. As required, complete/review the following fields:
[Field RIOIC Description
Document Date R 'The date on which the original document was created.
Example:
11/10/2009
Currency R Monetary unit. The currency of the entity processing
transactions.
Example:
USD

For official use only 5128 1/25/2010
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Field

R/OIC

Description

Reference

0O

Allows for further clarification of an entry by reference to
other sources of information, either internal or external to
FMMI. Any FMMI-posted document number can be used as
a "reference" when entering a new document.

Example:
Fund Correction

Doc.Header Text

Explanations or notes which apply to the document as a
whole. It is an open text entry field that can be used to
enter additional information such as additional detail on the
type of information being entered or the reason for entering
it.

Example:

Doc #10000001

6. Click the Document Type field.

7. Asrequired, complete/review the following fields:

Field

R/O/C

Description

Document Type

R

Key that identifies to which group of documents a
document is assigned. Documents of the same type
contain common information that is relevant to posting and
updating the value fields in the database.

Example:
SuU

@ Always use Document Type SU - Adjustment Document when entering a B2 adjustment.
3 For all other G/L documents, use the appropriate Document Type.

8.  Click the Search button

9.  Click the Scroll Down button LI

For official use only
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Create G/L Account Document - FMMI Portal - System Test

ure r Welcome PracticeLab Two
al I'-Lm 1‘] | pdernization Initiative

Welcome  Accounts Payable  Accounts Receivable  Cost Management  Funds Management el e UL T ETiET L0 alls

GL Master Data Maintenance | GL Administration | GL Pro s | Evaluation

Create G/L Account Document | History, Back =

Enter G/L Accounr Documem Company Code USDA

E’ Document Type (1) ]
» Search Criteria ount Information
v el | otal deb

$ Ty... Description
RA  SubCredMemoStmt =

o
o
o

RB  Reserve for Bad Debt otal cred.

RE  Invoice - Gross 0. 00
RN Invoice - Net

RV  Billing Doc Transfer boo

§1  Setfiement Document
$2 G/ Suspensse Lockbox
SA G Account Document

SB G Account Posting -

SF SF1080/1 Cash TF Ll @
SK  Cash Document

SU  Adjustment Document

TA  GovTrip Advance

TC  Treasury Confirm

TE  TELE Invoice

Tl Treasury in-Transit

TL  TELE Accrual

TP TRVL Third Party

TR  Treasury Reversal ;I ;[
107 Entries fournd (2

10. select the appropriate option SY  Adiustment Document

For official use only 7128 1/25/2010
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Create G/L Account Document - FMMI Portal - System Test

Welcome Practicelab Two Help = Lo

Welcome  Accounts Payable Accoums Receivable Cost Management  Funds Management JRelhEelNNS:TIdIELFETT10)]d )
5 55 va 5 Ew 1

Data Maintenance GL Pro«

Craate G/L Account Documem | History, Back : =,

Enter G

I|}

| Parx || Editing options |

IE' Documant Typa (1 ®=
» Search Criteria ount Information
% ==Y S otal deb
¥ Ty... Description 0.00
RA  Sub.CredMemo Stimt ;I
RB  Reserve for Bad Debt otal cred
RE  Invoice - Gross 0.00
RN  Inveice - Met
RV  Billing Doc.Transfer oo

§1  Settlernent Document
§2  GIL Suspense Lockbox
SA G Account Decument
5B  GiL Account Posting

SF. SF1080/1 Cash TiF = == ) -
SK Cash Document J

TA

TC  Treasury Confirm

TE  TELEInweice

T Treasury In-Transit

TL  TELE Accrual

TP TRVL Third Party

TR Treasury Reversal =l =]
107 Entries found b

1. Click the Enter button 1.

12. Click the Menu button .

13. Ciick the Edit menu item IR

14. Click the Acct assignment templates menu item _

For official use only 8/28 1/25/2010
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Create G/L Account Document - FMMI Portal - System Test

Welcome PracticeLab Two

E—¢ 12 gement Modernization Ir ve Y T
Welcome  Accounts Payable Accounts Receivable  Cost Management  Funds Management el eIRRT: [ Eig IEET NS i

GL Master Data Maintenance | GL Administration | GL Process | Approval | Financial Reports Evaluation
Create G/L Account Document | History, Back i =

Enter G/L Account Document: Company Code USDA

Manu || Post m| Emh Cancal | S»sternj || Tree on || Company Coae]l Hoid || Simul | | Park || Editing opumsl
Document ]

e |

Change company code F7
Goto

Extras
Settings
Environment
System
Heip

Scraen variant

Select held document Ctri+F10
| Delete Held Document Ciri+F 11

About ‘
“Company Goda : ngton. DC oo

Cancel F12

0 tems { Screen Variant : EnjoyFMII )

Elst JoiLscct lshonTed  pic  Bmountindoccur  [Bu_ [Costcenter Fi. [Profitcenter [WBS slement L]
L =
< >

15, Click the Select account assignment template menu item

6 You can skip steps 12-15 by pressing Ctrl + F7 to automatically display the Account
assignment template selection window.

For official use only 9/28 1/25/2010
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Create G/L Account Document - FMMI Portal - System Test

Welcome PracticeLab Two Help = Log Off

Welcome  Accounts F'ayable Accounts Receivable  Cost Management  Funds Management eSSl NNCLT I NELETT0 T )14 4

GL Master

r Data Maintenance GL Administration | Gl Process | Approval | Financial Reporis | Evaluation

LW

| History, Back

id || Simulate | Park || Editing options |

(& EnjosFul [E5]

I-.rﬂr...u Transaction Librar “ pmount Information
Total deb
0.00
-
DocH 4 4 Total cred

g
g
Y
3

Cross=CT N0
Company Code USDA  US Depl of Agriculture Washington, DC cco

0 items { Screen Variant | EnjoyFMII )

BtloLacct  [ShorText pic Jamountindoccurr. By [Costcenter [Fi. [Profitcenter [WBS slement [
F - -
| 4 » :J

SEEE T &=

16. Click the Enter button 2]

ﬁ The Transaction model radio button should always be selected. This option is
automatically defaulted. Currently, there are no account assignment templates in FMMI.

For official use only 10/28 1/25/2010
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Create G/L Account Document - FMM| Portal - System Test

@ . Welcome PracticeLab Two
ernization Initiative

Welcome  Accounts Payable Accounts Receivable CostManagement  Funds Management eSS elN-1EIgNETET [T 4

GL Master Data Maintenance | GL Administration | GL Process | Approval | Financial Reports | Evaluation
Creata GIL Account Document | History, Back =]
EnjoyFMM! Enter Transacnon
{ Wenu | | Cancel || System, || 4ppend || Replace |
GL Transaction ! Var | Q_-J »
[ BusalEmount i R Fund [Budget Per_ FndTyp BOC RSC [CostCnt  |WES Element Funcional Area  [Fu
=
4 13
-

17. Click the GL Transaction / Var field |

18. Click the Search button 3l

For official use only 11/28 1/25/2010



FMMI

= e
NN I:'wmng Finastisls ot
N

Create G/L Account Document
Online Help Procedure

Create G/L Account Document - FMMI Portal - System Test

Welcome PracticeLab Two

Welcome  Accounts Payable  Accounts Receivable Cost Management  Funds Management [REEIE RNE LT IELELT T .
GL Ma: Maintenance GL Administration | GL Process | Approval | Financial Reports Evaluation
Create G/L Account Document | History, Back =)

_E_n;oyFMMa‘ Enter Transaction
wenu] | [ Cancel | Syslemj T Appand l' R [
[E GL Transaction Model (1) = -~

» Search Criteria

ﬂ &é]l__| Functional area FFu

S GL TransM Description

BD Receivables

CR Coliections

DD Disbursemenis - DD
OF Disbursements - OF
omM Disbursements - DM
DR Collections

ND Neon-Disbursements
NO Payables i
HR Non-Collections

sV Standarg Vouchers
WR Writeoff Receivables
YE YearEnd JvV - YE

YF Year End JV - YF

14 Entries found

19.

Select the appropriate option &

20. Gjick the Enter button 2]

21. Glick the Var field 3

For official use only 12/28 1/25/2010
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Create G/L Account Document - FMMI Portal - System Test

Welcome PracticeLab Two Help

agement 1..nder||| ation Initiative

Welcome  Accounts Payable  Accounts Receivable CostManagement  Funds Management e clNR g L EGET VTN -

GL Master Data Maintenance | GL Administration | GL Process | Approval | Financial Reports | Evalustion

| History, Back =]
»
GL Transaction / Var B2 | _l:_'![ =
BusAltmount IR Fund |Budget Per._. FndTyp [BOC RSC [CostCnt  WES Element  Funclional Area riﬂ
B . -
] »
22. (Click the Search button ﬂl
23. B2 TO Internal Youcher - Buyer

Select the appropriate option

For official use only 13/28 1/25/2010
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Create G/L Account Document - FMMI Portal - System Test

Department of Agriculture Welcome PracticeLab Two Help Log Of

I Management Modernization Initiative

Welcome  Accounts Payable Accounts Receivable Cost Management  Funds Management [RelSte WL EIELELEL T ;

| GL Master Data Maintenance GL Administration | GL Process | Approval | Financial Reports | Evaluation

Create G/L Account Document | History, Back i

I En_;oyFMM! Enter Transaction

[ menu) || cancel || System, | [ Append || Replaf.e|

b

[= GL Transaction Model Variant (1) = 2
» Search Criteria

=y _ FunctionalArea  JFu

GL Transaction Md = Tr... Description =1

B2 Fi Collect Revenue Punu Sanice

B S i

2 Entries found

24. Click the Enter button El

9 The type of adjustment transaction selected determines the available transaction variant.
In this example, a B2 adjustment is created so the available options are FI - Collect
Revenue Public Service and TO - Internal Voucher - Buyer.

25. As required, complete/review the following fields:

Field R/O/C Description
Amount R A figure in the pricing procedure that determines how the
ystem calculates a condition value. The value of a posting.
Example:
00

26. Check the R checkbox  to designate the line item as a credit posting.

When doing an adjustment, the first line item should denote the original posting to be

For official use only 14/28 1/25/2010
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reversed. The second line item should contain the correct posting. Two line items MUST
9 be entered for an adjustment.

27. (lick the Fund field

28. (lick the Search button £

Create G/L Account Document - FMMI Portal - System Test

Welcome Practicel.ab Two

Create G-’I. Ac:nunt Documem | History, Back =

EnjoyFMMI - Enter Transaction

li"ﬂl_a;uﬂ Cancel || Srstem) || 4ppend |! RenlaceJ

B Fund (1) B A
» Search Criteria
vl ebel ][] |WBS Element [Functional Area  Fu
FM Area = Fund Hame —
AGD001435% Gen Fund Prop Int
A AGOO03200X Coliect Cancel Auth
USDA  AGDO03220X Proprigtary Receipts
USDA  AGDOD3B4SF Clearing Account
UsSDA  AGDODESD1A Deposit Fund
UsDA  AGDO09999D MNASS Direct Fnd
USDA  AGAP01601D Bldgs & Faciliies
USDA  AGDA0O117D DA Ag Bldgs (DIR) =
UsDA  AGDAOOT1TR D2 Ag Bidgs (REIME)
UsDA  AGDAOOS00D DA HAZARD MAT (DIR)
USDA  AGDAOOSOOR DA HAZARD MAT (RiM)
USDA  AGEC00123D Chief EconomistiD
USDA  AGECO0123N Chief EconomistiN
USDA  AGECO0123R Chief EconomistR
USDA  AGEXPDFUND USDA Expired Fund
USDA  AGFNO3505D Food Stamp Program
UsDA  AGNIDOGO1D Soc Disad Farmrs Pgm
USDA AGSE00115D Office of Sec. AgiD :I
173 Entries found =l
- r

29. Click the Search Criteria button ”.

For official use only 15/28 1/25/2010
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Create G/L Account Document - FMMI Portal - System Test

USDA
United iture Welcome Practicelab Two Help = Log Off
_ Financial Mdl’]-—l ement M n

Welcome  Accounts Payable Accounts Receivable Cost Management  Funds Management [RECLCIcIRRELLEIENELETCH TR -
f GL Master Data Maintenance | GL Administration | GL Process | Approval | Financial Reports | Evaluation

Create G/L Account Document History, Back 7o =,
»

I EnjoyFMMI - Enter Transaction

| Menug ||| Cance | | s vstemn )| | -\ppenul Reola::a|

[ Fund (1) G —~
~ Search Criteria
FM Area = [WES Element Functionalarea fFu
Fund L4 -
Name 2
Maximum Ne. of Hits 500
[ SwnSeach
v el |
FM Area % Fund Hame
UsSDA  AGOD01435X Gen Fund Prop Int
USDA  AGOOO3200X Collect Cancel Auth JLL
USDA  AGD003220X Proprietary Receipts
USDA  AGDOD3BASF Clearing Account
USDA  AGOOOG501A Deposit Fund
USDA  AGDO0SS9SD NASS Direct Fd
USDA  AGAP01601D Bidgs & Facilities
UsSDA  AGDADD11TD D4 Ag Blags (DIR)
UsSDA  AGDAOD11TR D4 Ag Blags (REIMB)
U2DA  AGDADOS00D DA HAZARD KAT (DIR}
USDA  AGDAODOS0O0R DA HAZARD MAT (RIM)
USDA  AGEC00123D Chief EconomistD =
173 Entries found =l
2
-
30. As required, complete/review the following fields:
Field RI/OIC Description
Fund R A Funds Management Master Data element within FMMI

for recognition of obligation (budget) authority. A fund is
referenced whenever spending occurs. It will have a 10-
digit alphanumeric naming structure that will consist of an
gency identifier (digits 1-2) and an agency-defined naming
tructure (digits 3-10).

Example:
FX*
31. Click the Start Search button | Start Search I
32. Select the appropriate option USDA  FX0002900D FAS Annual S&B

For official use only 16/28 1/25/2010
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Create G/L Account Document - FMMI Portal - System Test

USDA
__IFinan

ure Welcome Practicelab Two
ernization Initiative

Accounts Receivable  CostManagement  Funds Management JRECHCICIREELL TGN ETET ElalElls ;

Financial Reports | Evaluation

Welcome  Accounts Payable
| GL Master Data Maintenance

Create G/L Account Document

| GL Administration | GL Process | Approval

| History, Back

I EnjoyFMMI - Enter Transaction

| Menuj || Cancel || E stemJ | rqp.ps;;lnd |M Re?:laoe. |

[ Fund (1)
» Search Criteria

dal |

lwBS Element [Funcional Area  [Fur’]

FM Area s Fund

USDA  FXD001404D
USD4A  FX0001406D
USDA  FX00014080
ISDA 02280

Hame

FAS Foreign Cumency
FAS TAAF

FAS ARRATAA

-

FAS ameri Flors Expo

FAS Reimbusables
FAS McGovern-Dole
FAS MGD Farm Bill
FAS McGovem-Dole
FAS Test Reimb.
Technical Assistance
FAS Trust Fund
FaASA Mock3 Default

USDA  FX0002900R

USDA  FX00029030

USDA  FX0002903M
USDA  FX0002903R

USDA  FX0007770R

USDA  FX000TTETX

USDA  FXD00B232T

USDA  FXOOTEMPRY
13 Entries found

33. Click the Enter button El
34. As required, complete/review the following fields:
Field RI/OIC
Budget Period R

Description

A 4-digit code that indicates both the beginning and ending
budget fiscal years for a fund. The naming structure starts
with the beginning budget fiscal year and ends with ending
budget fiscal year. Each budget fiscal year begins October
1st and ends September 30th. Budget periods can be
annual, multi year or no year.

Example:
1010

Funds are limited for selection by their designated budget period.

o

For official use only 17/28 1/25/2010
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35. As required, complete/review the following fields:

Field RIOIC Description

BOC R A 4-digit budget object class naming structure defined for
revenues and expenses. The object class code is part of
the General Ledger structure.

Example:
2220

Cost Cnt R n organizational unit of responsibility where costs can
ccumulate and be reported.

Example:
FX07000000

@ A free text field, the ltem Text field, is available at the end of the line item to input

comments or notes. Click the Scroll Right butten _'I in the bottom right corner to view
additional fields, including the ltem Text field.

36. Enter the relevant information for the second line item.

For official use only 18/28 1/25/2010
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Create G/L Account Document - FMMI Portal - System Test

U% l}mr.-.- States [ tment of A ure Welcome PracticelLab Two Help og Off
7 nization Initiative
Welcome  Accounts Payable  Accounts Receivable Cost Management  Funds Management JRECHEICINNG] I ETET 10 ‘| i
GL Master Data Maintenance | GL Administration | GL Process | Approval | Fmancial Reporis | Evaluation | |
Create G/L Account Document History, Back =]
]
EnjoyFMMI - Enter Transacnon
|'_I_1ﬁ; | Cancel | | S, stem‘ | -ﬁppand | F{eplaca |
GL Transaction / Var EZ 70 -
[Busajtmount RFune _ [BudgetPer, [FndTyp BOC|RSC [CostCnt_ WBSElement  |Funclionalarea_ JFur
[ 200 | FX0002900D 1010 2220 Fx07000000] (7] =
I
|
|
1
|
] =]
4 4
37. As required, complete/review the following fields:
Field RIOIC Description
Amount R A figure in the pricing procedure that determines how the
system calculates a condition value. The value of a posting.
Example:
200
Fund R A Funds Management Master Data element within FMMI

for recognition of obligation (budget) authority. A fund is
referenced whenever spending occurs. It will have a 10-
digit alphanumeric naming structure that will consist of an
agency identifier (digits 1-2) and an agency-defined naming
structure (digits 3-10).

Example:
FX0001408D

For official use only 19/28 1/25/2010
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Field

R/OIC

Description

Budget Period

R

A 4-digit code that indicates both the beginning and ending
budget fiscal years for a fund. The naming structure starts
with the beginning budget fiscal year and ends with ending
budget fiscal year. Each budget fiscal year begins October
1st and ends September 30th. Budget periods can be
annual, multi year or no year.

Example:
1010

BOC

A 4-digit budget object class naming structure defined for
revenues and expenses. The object class code is part of
the General Ledger structure.

Example:
2220

Cost Cnt

An organizational unit of responsibility where costs can
accumulate and be reported.

Example:

FX07000000

@ If you entered an incorrect value in an entry field, FMMI prompts you to correct the error by
2 highlighting the field(s) in red. If FMMI displays a warning message, you should review the
message prior to posting the document.

38. Click the Append button _22ENd |
@ Clicking the Append button adds the new line items to the FI screen while clicking the

Replace button replaces the existing Fl document line items. While you can append

additional line items to the G/L Account Document, you cannot replace an already existing
line item without deleting all other line items.

For official use only
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Create G/L Account Document - FMMI Portal - System Test

USDA
=——— (e bep ® Welcome PracticeLab Two
,'—rn.' Via W] rnization Intiative
Welcome  Accounts Payable  Accourts Receivable  Cost Management  Funds Management JREEEcINREdIELELEE
GLM 1 Data Maintenance | GL Administration | G 3 Approval | Financial Repons o
Create GIL Account Document History, Back =]
Enter G/L Account Document: Company Code USDA
| lenu] [{ Post] [Fost || Back [' Evit |Canc,el| Ssstern‘ || Tres on || Company Code | Hoid || Simulate || Park | Edmng uptluns|
Basicdata f§
Amount Information
DocumentDate  11/10/2008 Cutrency usD Total deb.
Posting Date 1 lek] 200.00 [USD
Reference [Fonn CoRRECTION
DocHeader Text  Doc#100000001 Total cred
Document Type '51; Adjustment Document 200.00 |USD
Cross-CC no e
Company Code USDA  US Dept of Agriculture Washingion, DC cce
2 tems ( Screen Uanam EanyFHIM )
Elst foiLact  fshodTet DIC _ Bmountindoccur.  [Assignmentno. e T
| o [B100002220 OpEx-AllOhTmspThng  Credit T 200.00 =
|| #|E100002220 OpEx-AllOthTmspThng  Deoit = 20000
= 4 3
8 ERE T O &

3. Click the Screll Right button to ensure that the proper information defaulted al

For official use only 21/28 1/25/2010
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Create G/L Account Document - FMMI Portal - System Test

Welcome PracticeLab Two Help = Log Off
rnization Initiative i

Weicome Accounts Payable  Accounts Receivable  Cost Management  Funds Management eEECTNRLEGIELELEHTE

. Master Data Maintenance | GL Administration | GL Pro | Approval | Financial Reparts Evaluation
Create G/L Account Document | History, Back I =1

L3
I Enter G/L Acco_unt Document: Company Code USDA

| Simuiate || Park || Editing options |

Amount information

DocumentDate 11 ope  Cumency  USD Total deb

Posting Date Sl 2008 200.00 [USD
Reference FUND CORRECTION

DocHeader Tedt  Doc#100000001 Total cred.

DocumentType 50 Adjustment Document 200.00 |USD
Cross-CC no

Company Code USDA  US Dept of Agriculture Washington, DC (0.8

2 ftems ( Screen Variant : EnjoyFLiMi )

Elst oract  fShotTem Dic Jamountin doccurr. ||Bu_ [Costeenter [Fi Profitcenter ABS element
o 6100002220 OpEx-AllOthTrnspThng  Credit 3 200,00 FX00 FX07000000 -
6100002220 OpEx-AIOTISEThng  Debit 3: 200.00 FX00 FX07000000
a -
4 [ 3

40. Click the Scroll Right button to view additional defaulted information Wl
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Create G/L Account Document
Online Help Procedure

Create G/L Account Document - FMMI Portal - System Test

Welcome PracticeLab Two

Welcome  Accounts Payable  Accounts Receivable  Cost Management FundsManagemem General Ledger Management

Data Maintenance GL Administration | > | Ap | | Financial Reg D
Create G/L Account Document | History, Back ; E
 Enter G/L Account Document: Company Code USDA
"Evit | Cancel || Systemj || Tree on || Company Code T Foia | “Simulate || Park || Editing opbons |
Amnount Informiation
Document Date Cumency usD Total ded.
Posting Date 20/ 20 200.00 USD
Referenca FUND CORRECTION
DocHeaderTed  Doc#100000001 Total cred
Document Tipe 50 Adjustment Document 200.00 |USD
Cross-CC no
Company Code USDA  US Dept of Agriculture Washington, DC ooa
2 Hems ( Screen Variant: EnjoyFriMI )
Elst. oLect  TsnonTed __bc Pmountindoccurr |- JFunds center Commitm.. Fund Budget Per._[Co..
| &# 6100002220 OpEse. AliOihTmspThng Credit & 200,00 F¥00000000 2220 FX00D28000 1010 USC =]
| | ¢ |6100002220 OpE-AllOthTInspThag  Dedit T 200.00 FR00000000 2220 FX000140801010 usc
= =
=] z =]
4 >
i P bt — -
I EER &
41. 3 5 : i ; ; >

Click the Scroll Right to view additional defaulted information
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Create G/L Account Document
Online Help Procedure

Create G/L Account Document - FMMI Portal - System Test

Welcome PracticeLab Two

ation Initiative

Welcome  Accounts Payable Accounts Receivable Cost Management Fundsi\.ﬂanagemem General Ledger Management

GL Master Data Maintenance GL Administration | GL Pro | A val | Reports | Evaluation

Create G/L Account Document History, Back vd
»

.':fmer G/L Accou Docu.{pe'

[Tienu, || Post]| Back || Ext

Basic data

) |f o6 on || Company CD iting options |

Amount Information

DocumentDate  '11/10/2008 Currency  USD Total deb.
Posting Date 11/ 3 200.00 |USD
Reference TUND CORRECTION
DocHeader Text  Doc#100000001 Total cred.
DocumentType 30 Adjustment Document 200,00 |USD
Cross-CCno )
Company Code USD&  US Dept of Agriculture Washington, DC CCC
2 Hlems ( Screan Variant : EnjoyFRII )
Elst oiLacct  [shonTen Dic  Pmountindoccur  jnd  JBudgetPer.[Co. [Earmarked. E.. Funcionalzrea [T
” |6100002220 OpEx-AlOthTmspThng  Credit & 200.00 000230001010 UsD# AGDEFAULT -~
6100002220 OpEx-AIOthTmspThng Debit 200.00 0001408D 1010 usD# AGDEFAULT

-
=]
et
-
-

o B

|
[«

42.

Click the Details tab . to view additional fields.

ﬁ As necessary, select the appropriate Trading Partner Business Area in the Trading
Partner.BA field.
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Create G/L Account Document
Online Help Procedure

Create G/L Account Document - FMMI Portal - System Test

Welcome PracticeLab Two Help

rnization Initiative

Welcome  Accounts Pavable Accounts Receivable Cost Management Funds Managemam General Ledger Management

| GL Master Data Maintenance | GL Administration | GL Prc anc s | y
Create GIL Account Document | History, Back =l
| Enter G/L Accounr Documem CGmpany Code USDA
[ | :on || Cor ¢ Park | Editing options |
i Ampunt information
Company Code USDA US Dept of Agriculture Washington. DT Total deb.
Exchange rate 200,00 |USD
Transiatn Date 11/10/2008
Trading ParLBA &l Total cred
Calculate tax |l 200.00 |USD
oce
2ems ( Screen Varant Enjnvﬂml)
Eﬁt GilLacet  |shorText i Bmountindoceur  nd [BuagetPer_fco_ [Earmarked_|E . [Functional area
o |E100002220 OpEx-AllOthTmspThng  Credit T 200.00 000290001010 UBDE AGDEFAULT -
B100002220 OpEx-AllthTmspThng Dedt = 200.00 1000140801010 USDE AGDEFAULT
B =l
4 »

43.

Click the Basic data tab - to return to the original entry screen.
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Create G/L Account Document
Online Help Procedure

Create G/L Account Document - FMMI Portal - System Test

USDA r Funih
= —— RUEE, ure Welcome Practicelab Two
F|r,dnn ; t Modernization Initiative

Welcome  Accounts Payable Accounts Receivable CostManagement  Funds Management EELEICINRC T IETET T

| | GL Administration | GL Process | Approval | Financial Reports | Evaluation
Create GIL Account Document | History, Back =]
b
Enter G/L Account Document: Company Code USDA
!(It—ll Cancel | | S;stemj || Tree on || Company Code || “Hald | [ Slmulatel Par L| Edlung apnons|
Basicdala
Amount Informiation

Document Date 11/10/2009 Currency UsSh Total deb.

Posting Date 11/10/2009 200.00 |USD

Reference fFoHD (CORRECTION

DocHeader Text  Doc 100000001 Total cred

Document Type =0 Adjustment Document 200,00 (USD

Cross-CC no

Company Code USDA  US Dept of Agriculture Washington, DC Ccoa

2items ( Scmen \.fanant Enjo FHHI 3

ES_}__ Prc Tamount in doc.curr, Ind [Budget Per_.JCo.. Earmarked._JE Functional area

MEIUODMEZD OpEx-A.IlthmspThng Credit B 200.00 000290001010 usD# AGDEFAULT =

'i 6100002220 OpEx-AIGthTmspThng Debit & 200,00 000140801010 USD#é AGDEFALLT

| B

b =]
4 »

44. Click the Post button =25t
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USDA F

Create G/L Account Document
Online Help Procedure

Create G/L Account Document - FMMI Portal - System Test

USDA 4
Unite r T IO Welcome PracticeLab Two Help | Log Off
ﬁ Financial Management Modernization Initiative

Welcome  Accounts Payable  Accounts Receivable CostManagement Funds Management [EebUEcUIRL Vg ELET YIS . [ -
Gl Master Data Mantenance | GL Administration | GL Process Approval | Financial Reports | Evaluation

Create G/L Account Document | History, Back " =

Enter G/L Account Document: Company Code USDA
[ Menu [ | Post || B:

xit || Cancel || System J | [ Tree on || Company Code |[ Hold || Simulate
Basic data

Amount Information
Document Date 11/16/2008 Curmency ust Total deb.
Posting Date 11/310/2008 2o00.00 [USD
Reference
DocHeader Text Total cred
DocumentType  Sp Adjustment Document 200,00 USD

Cross-CC no.
Company Code USDA  US Dept of Agriculture Washington, DC (09 ]

2 Mems ( Screen Variant ; EnjoyFRIM )

Efist.fGlacct JsnenTed  DIC  lamountindocour  Bu.. [Costcenter Fi. [Profitcenter jVESelement I

| |+ (6100002220 OpExAllO TmsgThng  Credit 2 200,00 FX00 FX07000000 -~
o |6100002220 ODE'!(-Nlo'U'ITI'TlISDTth Debit B 200.00 FX00 FX07000000

L 8 =

] - v

@ bocumem 153000453 was posted in company code USDA | ~

45. The transaction has been successfully completed. End of procedure.
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